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Hello
We are looking for a Head of Producing and Programming. This is a strategic role working in the senior management team, 
contributing to our organisational leadership. In close collaboration with our Artistic Director, you will manage our in-house 
and co-produced work and be responsible for programming visiting work and artist development. You’ll work with 
colleagues to align our programme, audience development and community engagement as part of a coherent strategy to 
grow our audiences, impact and reputation.

The Octagon is a thriving and award-winning regional producing theatre that makes work for local and national audiences 
and engages our diverse communities in a wide range of creative, life enhancing opportunities. We are known for being a 
friendly, welcoming theatre and have a track record of nourishing careers on and off-stage. As a busy arts charity with a 
social and cultural purpose, our programme is ambitious. In a typical week you might be producing current and future 
productions with multiple partners, working with comedy and music promoters to programme events, evaluating audience 
development initiatives with colleagues, planning an event with fundraising colleagues, and negotiating a commission for a 
new play centring local community involvement.

Our ideal candidate will be experienced in theatre producing and programming including work at the mid scale. As well as an 
affinity for working with a wide range of artists and collaborators, you will be confident in setting and managing budgets, 
negotiating agreements, and juggling complex expectations for resources. You’ll have an eye for opportunities – able to spot 
a show, audience or artist that could add to our programme and you’ll have a good knowledge of the theatre and performing 
arts landscape. Collaborative working is essential: you’ll need to be a trusted partner and enabler with colleagues internally 
and externally so that we achieve our objectives. You’ll be self-motivated and self-organised and able to meet multiple 
priorities and deadlines. 

As the major independent cultural organisation in a large and diverse borough we have a responsibility to lead and champion 
culture for everyone. With that in mind, we especially welcome applications from people whose backgrounds are currently 
under-represented in cultural leadership positions.

Thank you for your interest in the Octagon, and if you decide to apply then we look forward to hearing from you.



About the Octagon

We invite you to be part of something magical!

Theatre has the power to bring people together and to make lives better. A collective joy that creates 
memories that last forever. 

At the Octagon, we’ve been making acclaimed theatre and providing inspirational possibilities for 
people of all ages and backgrounds for over fifty years. We believe in theatre that is bold, adventurous 
and popular – ranging from dramatic new work and literary classics, to family fun, to feelgood music 
nights and uproarious comedians. We’re building skills, confidence and imagination in individuals and 
whole communities. We’re a catalyst for enriching lives. 

Whether on stage, in our community, or our tour – the Octagon opens a world of creativity and 
curiosity, for everyone.

In recent years, Octagon productions have received numerous awards and nominations at The Stage 
Debut Awards, What’s On Stage Awards and UK Theatre Awards. We were nominated as The Stage’s 
Theatre of the Year 2023, and UK’s Most Welcoming Theatre at the UK Theatre Awards in 2024. 

We were named the Leading Arts and Culture Venue of 2023 at the This Is Manchester Awards, and in 
2024, we were named by Greater Manchester Chamber of Commerce as the Medium Business of the 
Year.

You can find out more about working here with this video: https://octagonbolton.co.uk/jobs 
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Our work
You will be responsible for producing a busy programme of theatre and performance, as part of a 
vibrant and dynamic cultural organisation.

On stage
• We produce and co-produce around eight major productions a year including classic drama, new 

plays, musicals and family productions. We are increasingly in-demand to tour productions across 
the UK.

• We host a wide-range of touring music and theatre productions as well as comedians and talks.
• Every year we commission new work and support artists to develop their careers.

In and with our communities
Our work with and by communities is focused on increasing engagement in the arts and providing 
opportunities for creativity and theatricality to enhance lives and communities. Current programmes 
include:
• Sharing Stories – increasing family engagement, developing literacy and creative skills with children.
• The Agency – supporting young people to become creative entrepreneurs.
• Bridges – opportunities for people with additional needs to gain confidence, creative skills and 

increase their employability.

In and around our building
• We partner and contribute to key local events and festivals – offering free, creative opportunities for 

families and communities to join in. These include Bolton Food and Drink Festival, Put Big Light On 
Festival, Muslim Arts and Culture Festival and others.

• Our in-house Kitchen and Bar is vital part of our customer and social experience as well as an 
important source of trading income for the charity. Our spaces are available to hire for functions and 
events.

• As a key regeneration project in Bolton town centre, and the largest arts charity in the borough, we 
are a visible and well-known institution with a range of local (as well as national) stakeholders.

 



About the role

Responsible to: Artistic Director
Responsible for: Producing and Programming Coordinator

Purpose of the role:
• Produce our productions and co-productions from conception to completion. Including responsibility 

for creative teams, partner relationships, budgets and contracts.
• Lead the programming of visiting work, curating a diverse and successful programme that 

encompasses theatre, family work, music, comedy, film and more to reach a wide and diverse 
audience.

• Manage artist development initiatives and our support for artists locally, nationally and regionally.
• Work as part of the Senior Management Team to develop our business planning; and deliver 

programmes and outcomes to achieve that plan and our artistic, audience and commercial 
objectives.

Working pattern:
The role is based at the Octagon Theatre in Bolton. The typical working week is Monday to Friday with 
evening and weekend working as required, for which time-off-in-lieu can be taken. We expect all staff to 
work regularly at the theatre, though the nature of this will vary depending on the exact job role and we 
have options for hybrid working. We welcome conversations about flexible working including job-sharing 
and different working patterns. 



Role responsibilities
Producing
• Work with the Artistic Director and colleagues to plan and schedule the programme 

of produced and co-produced work. 
• Seek out productions, artists and collaborators, and contribute to decisions about 

the suitability of productions against artistic, audience and commercial objectives.
• Develop budgets for each production. Be accountable for managing and reporting 

expenditure. Ensure the optimum use of financial and other resources to achieve the 
best artistic and commercial results.

• Negotiate contracts and agreements including for companies, creatives, 
commissions, rights and co-productions. Be accountable for managing these 
contracts on behalf of the Octagon.

• Manage and collaborate with creatives teams to achieve the intended outcomes. 
This includes providing coaching, critical evaluation and conflict resolution in a 
positive and productive environment.

• Collaborate with colleagues to develop and produce community-led theatre 
productions and creative engagement-led work.

• Build relationships with local, national and international partners. Represent the 
Octagon in networks and partnerships. 

• Proactively seek opportunities to further the Octagon’s work, including managing 
transfers and tours of production.

Programming and scheduling
• Lead the programming of visiting work, providing a quality programme that meets our 

artistic, audience and commercial objectives. This will include directly programming 
and externally commissioning programmes of family work, live music, comedy, 
theatre, special events, cinema and more.

• Manage the theatre’s scheduling of productions, performances, events and hires. 
Integrate cross-departmental requirements into an effective schedule.

General
• Line manage the producing team, providing leadership and guidance to enable 

individuals to thrive in their roles, meet their objectives and contribute positively.
• Collaborate with marketing to plan and deliver marketing campaigns, ensuring 

strong alignment between the programme and marketing outcomes.
• Work collaboratively to achieve our inclusion, creative engagement and audience 

development priorities by aligning programming and resources to diversify our 
audiences and achieve social/community impact.

• Collaborate with development to achieve fundraising objectives including 
campaigns, sponsor and funding requirements, contributing to funding 
applications and reports, and supporting critical relationships and events.

• Evaluate and act upon learning from productions and programmes of work. 
Contribute to organisational debrief/learning processes. Work with a range of data 
and audience insights to inform decision making. 

• Ensure access and inclusion is integral to our programme, from inclusive working 
practices and creative choices through to assisted performances.

• Ensure our environmental policy is embedded into our producing and programme. 
• Stay informed of regional, national and international developments in theatre, 

regularly attend productions and industry events and share knowledge.
• Develop and deliver targeted programmes and opportunities for artist and talent 

development.

Responsibilities of all staff
• Be an effective representative of the Octagon in all situations, demonstrating the 

highest level of customer care and advocating for the theatre’s work and impact.
• Work in the best interests of the Octagon and in accordance with company 

policies such as Our Culture, diversity and inclusion, health and safety, 
safeguarding and IT.

The main duties and responsibilities are indicative and not exhaustive. Other duties may be necessary to fulfil the purpose of the post. 
This job description may be periodically reviewed and revised in consultation with the postholder.



Person specification
Essential
We’re ideally looking for someone who:

Desirable
It would also be good if the candidate:

Has experience 
of:

Producing and co-producing professional theatre productions for several years including responsibility for budgets and contracts.

Working with a range of theatre creatives to plan and deliver high quality productions for different scales and spaces.

Programming performing arts events (e.g. theatre, comedy, music, talks, special events) into a theatre, festival or similar 
environment.

Producing at mid-scale level.

Booking and/or managing national tours.

Supporting artists to develop their work and careers.

Producing community-based productions and projects.

Has skills and 
attributes in:

Artistic judgement – spotting opportunities that align with our vision, offering critical evaluation, balancing ambition and risk.

Programming – making sound choices about a range of artistic products to meet artistic, audience and commercial objectives.

Negotiation – reaching agreements that meet our objectives and being able to constructively resolve conflict.

Collaboration – working successfully and sensitively with colleagues, partners and creatives to consistently deliver great work.

Financial rigour – setting and working to budgets and working with others to achieve financial results.

Leadership – managing, influencing and nurturing people to provide clarity of purpose, a productive work climate, and a thriving 
team where people can realise their potential.

Advocacy and communications – communicate and champion the Octagon’s work with a range of people and partners, and work 
with colleagues to enable marketing and fundraising objectives to be met.

Organisation – being proactive in managing multiple priorities and deadlines.

Using evidence and insights – working with data and evidence to inform programming decisions and contribute to evaluations.

Attention to detail – achieving high quality outputs every time.

Has knowledge 
and 
understanding 
of:

Current UK theatre landscape, trends and networks.

Industry employment practices (e.g. UK Theatre/Equity agreements etc)

Improving access, inclusion and diversity in artistic practice, programming and audience development.

Commissioning new work/plays.

Funding and investment models for theatre 
productions.

NT Live and theatre-on-screen programming.

Is committed to: The safeguarding and safety of others.

Looking after our environment.

Diversity and inclusion for everyone.

Providing excellent service in all situations.



Summary of terms

We welcome proposals for flexible working around caring responsibilities as well as job-share and part-
time working.

The Octagon offers a range of other employee benefits including complimentary and discounted tickets, 
staff café discount, loans for travel season tickets, bicycles and parking costs (as available).

Any offer of employment is subject to:
• References that are satisfactory to the Octagon
• Evidence of the right to work in the UK as defined by the Home Office
• A valid Enhanced DBS check when working with young people

Starting salary: £41,000 per annum (2025-26 pay scale).

Pension: Auto-enrolment pension through NOW;Pensions in line with current 
legislation.

Contract: Permanent

Place of work: Octagon Theatre Bolton with options for hybrid working.

Hours of work: Full time, 40 hours per week. Monday to Friday with evening and weekend 
working as required for which time-off-in-lieu can be taken.

Holiday entitlement: 20 days per year (currently under review). Rising by 1 day per year of service to 
25 days. Public holidays are additional.

Notice period: 3 months after completion of probationary period.

Probation period: 6 months from first date of employment.



Your first twelve months

Whilst purely indicative, we expect the first twelve months for the Head of 
Producing and Programming will look like this…
• Establishing successful relationships with colleagues across the Octagon including 

your fellow senior managers and the Producing and Programming Coordinator. 
Ensuring that the producing team is a high performing, trusted collaborator for the 
whole organisation.

• Building a knowledge of the Octagon’s vision and objectives – artistic, commercial and 
social – and how to align producing and programming to these.

• Getting to know our venue and our audience, both in-person and through data. 
Forming insights that will shape our programme and productions. 

• Working with marketing and creative engagement to plan and achieve our priorities for 
reaching existing and new audiences/communities. 

• Creating relationships with external partners especially co-producers, creatives and 
collaborators. Identifying opportunities to enhance our programme and further our 
work through new partnerships and tours.

• Taking responsibility for existing productions and those in-development. In 2026, this 
will include a new main stage commission, a main stage production by young people, 
a major co-production in the autumn, our festive production of Cinderella, and a 
Shakespeare production in early 2027.

• Contributing to business planning for 2027 to 2031. This includes setting whole-
organisation objectives for cross-departmental working, and the planning and 
budgeting of future programmes including our 60th anniversary in 2027.



How to apply
Closing date: Midday on Monday 2 February 2026

Please apply with a CV and a Cover Letter (no more than two sides of A4) that sets out how you meet the person specification 
described above. Please send your completed application to recruitment@octagonbolton.co.uk. We’d be grateful if you would 
also complete and return the Equal Opportunities Monitoring form that’s on our website. If you’d like to apply by another format, 
including video, or if you are experiencing any barriers to accessing the information, then please contact our recruitment team 
via recruitment@octagonbolton.co.uk or 01204 520 661. Please state clearly that you are applying for the Head of Producing 
and Programming role.

We will shortlist based on how each candidate meets the person specification shown in the job description, but we believe that 
even if a candidate doesn’t have all the experience we ask for, they might still have the values, enthusiasm and qualities that 
we’re looking for, so please don’t be put off from applying because you don’t feel you have all the experience. 

If you have a disability under the Equality Act 2010, meaning you have a physical or mental impairment that has a substantial
and long-term effect, please indicate in your covering letter that you are applying as a disability confident candidate. We 
guarantee to interview all candidates with a disability who meet the minimum criteria for the role.

We aim to shortlist all applications within 1 weeks of the advert closing date. If you do not hear from us within this time, please 
assume that your application has been unsuccessful.

Interview process
We expect to hold in-person meetings with shortlisted applicants on Monday 16 February 2026.
This date is subject to change, and we will provide at least one week’s notice of interview.
We will reimburse travel expenses for anyone travelling further than 25 miles to attend.

Privacy
Please see our website for our privacy statement and how we will process your data.
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Our commitment
We are committed to diversity and inclusion and welcome applications 
from individuals of all backgrounds. We particularly welcome 
applications from people with disabilities and Global Majority 
backgrounds as they are currently underrepresented within the sector 
and within the Octagon.  

We also welcome proposals for flexible working around caring 
responsibilities and anyone looking for a positive work/life balance. 

To fully embed effective equality, diversity and inclusive practices, we are 
working towards removing all barriers that staff and applicants may 
experience from underrepresented groups.  We are happy to discuss any 
requirements that candidates may have as a disabled person; someone 
with parental or caring responsibilities; or other reasons, and we will 
always try to make any adjustments possible.

We are proud that the Octagon is registered with the Real Living Wage, 
Stage Sight, Parents and Carers in Performing Arts and are a Disability 
Confident Employer.



Thank you for considering joining us. We hope we’ll hear from you soon.

We are a registered charity and grateful to all our supporters and funders.
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